How to set up Microsoft Exchange on Android Cellphone/Tablet

1. [bookmark: _GoBack]Go into settings, accounts, add account, then click Microsoft Exchange Active Sync and you should get a screen that looks like this or similar to this.
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2. Enter your Smeal credentials in the fields above and click next.
Example (abc123@smeal.psu.edu) 





3. The next screen should look like this or similar to this and this is where you enter the exchange server information.
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4. In the Domain\username field put Smeal as domain, and your user name only.
Example (Smeal\abc123)
Enter your Smeal password in the password field.
For the Exchange server field enter:  mail.smeal.psu.edu.
Leave use secure connection (SSL) checked.
Click next.
5. This screen may pop up, just hit next. 
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6. This is the next screen you should see or something similar, this is where you will choose what account options you want to have sync with your exchange email on your cell phone/tablet.
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7. The next screen will be the last screen and this is where you can give your exchange account a nickname if you choose too.
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